
Getting	
  Started	
  –	
  Account	
  
Setup	
  Tutorial	
  

Getting	
  started	
  with	
  your	
  new	
  Reseller	
  Partner	
  account	
  



This	
  tutorial	
  will	
  guide	
  you	
  through	
  the	
  set-­‐up	
  process	
  for	
  your	
  Vault	
  partner	
  portal	
  
account.	
  Once	
  your	
  application	
  has	
  been	
  approved,	
  you	
  should	
  have	
  received	
  an	
  e-­‐
mail	
  with	
  your	
  log-­‐in	
  credentials,	
  like	
  the	
  one	
  below.	
  	
  



Using	
  your	
  log-­‐in	
  credentials	
  provided	
  in	
  the	
  approval	
  email,	
  sign	
  in	
  to	
  the	
  partner	
  
portal.	
  	
  



The	
  first	
  time	
  you	
  log-­‐in	
  to	
  your	
  reseller	
  partner	
  account,	
  you	
  will	
  need	
  to	
  establish	
  a	
  
billing	
  profile.	
  Vault	
  will	
  send	
  you	
  an	
  invoice	
  of	
  your	
  monthly	
  bill	
  on	
  the	
  second	
  of	
  each	
  
month	
  and	
  this	
  billing	
  profile	
  will	
  be	
  charged	
  five	
  days	
  later,	
  on	
  the	
  seventh	
  of	
  each	
  
month.	
  

Once	
  you	
  input	
  the	
  billing	
  information,	
  please	
  click	
  Submit	
  at	
  the	
  bottom	
  of	
  the	
  page.	
  	
  



Awesome!	
  Now	
  you	
  have	
  full	
  access	
  to	
  the	
  partner	
  portal	
  and	
  the	
  ability	
  to	
  
create	
  new	
  accounts	
  for	
  your	
  end-­‐users.	
  Check-­‐out	
  our	
  Basic	
  Functions	
  Tutorial	
  
that	
  guides	
  you	
  how	
  to	
  create	
  new	
  accounts	
  and	
  more!	
  


